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School.ogy requires us to have on file, a parentcsnsentformto allow students under the:ag~of
'. , .'

13to use their application.' ; ..' . .' CO •

: , • ~- ",'" ,- .• ', . I ...• " .' . " (. _. ,_. •

Schoclogvis 3'nintet'attivelea'rrling teol that allow's studentsto cdltab6rate on line' for projects
or discuss'iohs';: Th~ teachershave f~eoptioli of following, along withJHe~~,~i.SCUS~i9;'.~,~nd;.'~~..'
assure each stud~ri'fispaftiCip~ting:' .. , ' . .. . '

Another featute'W that' ltallows stUdentsto sublnit~~rk di,~e'ctjY;t9;t~~ir;i~,a~he;'andha'~eth'eir .
teacher return it graded.
" :·:·.··t·~<:.;··~ ";. . , .:"~'j ,,-, "." " ',' . r- . .' ,"'<.' '.:< :.;. ,', " ,,::;~- ,.:": '~I' ." ,.:(.~),

The 'reas().n forJh.isconsent f9rll1:.fe~lIycenters~n st~4e(ltS'!1'llsusjrlg,tb.is~iPpby -taJkimgto
. '. :'.'~;,' ..~•....~ ~~.:': ~.'., '.' , .. ",. -. . -'- .' .

strangers. Since St. Matthew IPads stay on campus.and never go hemethlswiU nafbe'an .,
issue.

. ....

"

. J give my consent formy stiJd~ntt()useSchoologv on.his orher lPad.whileon.the school

.campus.
. ",; :.'.

'Parent __ ~ __ "",----"---,,- ---,~,..;.-__ --,-...,Date ~ -'-

Student n~me ~ Grade - __ ----'

."

v.~ i .:.~«.\'..:~~~, "..
,,:.;....,~..,." .,,,-'-. ,~..
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STUDENT ACCEPTABLE USE POLICY ST. MATIHEW
2014-2015

St. Matthew Technology Vision Statement

As a Roman Catholic School in the Diocese of Phoenix we are challenged to educate and
foster students today tobe successful in an ever-changing socletv, To accomplish this we

, .'

need to educate the students to be Active Catholics, Responsible Citizens, Self directed
learners and _Effective Communicators through and with the use of technology.

- ..~t

Purpose of-Policy

• Any illegal, unethical or irresponsible act or communication, including

The purpose of this policy is to establish a unified guideline to be applied across all users of
the St. Matthew's network. We are challenged as students, parents and educators to
provide a safe environment for all parties involved. In addition, since we are a Catholic+
Christian
Organization and uphold to the laws of Church, state and federal government, we must
enforce a policy that allows all parties to abide by these principles.

Terms of use

Access-to technology is a privilege NOTa right at St. Matthews. Use of technologyih an
unacceptable manner will result ln.dlsclpllnarv action. 1t is important for the community to be
aware that any use of St. Matthew's technology on St. Matthew's equipment or personal
equipment is the property of St. Matthew and is notprivate and can be searched and or
monitored.

Responsibilities of Students

With this access come responsibilities. 51. Matthew's will provide access to and integrate a
thoughtful use of such information throughout the curriculum and wilt provide guidance and
instruction in the appropriate use of such·materials in a community setting.

Unacceptable uses of technology include:

• Changing or de1eting icons off the Desk top.



subordinate to local, state and federal statute.

Note that electronic mail (email) is not private. People who operate the system have access
to all mail. Messages relating to or in support of illegal activities will be reported to the
authorities.

Sanctions

Violations of St. Matthews technology resources will result in a referral to the Principal and
will result in loss of access to electronic resources. Students who loose access will need be
expected to find another resource to do their work. Teachers will not accept loss of access to
St. Matthews technology as a reason for incomplete assignments.

Additional disciplinary action may be determined at the discretion of the Principal.
When appropriate, law enforcement agencies may be involved.

Student electronic devices

Students bringing electronic devices such as cell phones, IPods, MP3 players, lap tops,
electronic games (Nintendo or PS3) that connect to the internet or notwill need to be
handed
in at the start of the school day to their teacher. The teacher will lock these up and
distribute them at the end of the school day.

These devices are brought to school at the risk of the parents and students. St. Matthew
and its staff will be held harmless if damage or loss occurs.

If the student does not turn his/her electronic device at thestart of the day it will be
confiscated and given to the principal. The Principal will notify the panmts.lf this should
occur a second time, the principal will hold the device until the end of the semester (Dee or
May)

If during the school day a parent needs to contact a student or a student needs to contact
a parent, they will call from the school office phone.

Also, parents and students, the loss of your son or daughter computer sign in card, will cost $15.00 to

replace if you lose it, run it through the washer, or the dog ate it!



members, officers, employees, affiliates, successors and assigns from and against any and all
actions, claims, losses, damages, liabilities, costs and expenses incurred by reason of, arising
out of or re1atingto the Student's use of electronic devices.

Responsibilities of Parents

Parents and guardians are responsible for agreements their children make or actions they
take in and, outside of school, and for setting and conveying the standards their children
should follow when using any media or information service. Students are responsible for
good behavior on these electronic resources. Appropriate access is the shared responsibility
of the school, the student and the family.

Communication on networked information resources is often public. People receiving
messages have the ability to redistribute them for many others to read. It is very important
that students understand the appropriate and polite behavior and of avoiding, transmission
or distribution of personalinformation such as, but not limited to, addresses, telephone and
or social security numbers.

Responsibilities of teachers and administrators

The use of the school's technology must be in support of education and research consistent
with the education objectives of St. Matthews school. ..
Rights and Privileges

The student user has access (within the limits of these guidelines, responsibilities and
prohibitions) to the technology based instructional resources provided by$t. Matthew's.
Any and all items stored on the technology provided by the school's resources, whether
personal and/or private may be treated as a student locker and should be cleared
periodically. Users should not expect that files will be private. St. Mathew network
administrators have the right to review all files stored on the school's technology systems.

Disclaimer

St. Matthew's makes no warranties of any kind,either expressed or implied, forthe provided
access. The staff, and faculty of St. Matthew is not responsible for any damages incurred,

.including, but not limited to, loss of data resulting from delays or interruption of service, for
the loss of data stored on school resources, or for the personal property used to access
resources; for the accuracy, nature or quality of information stored on school resources or
gathered through corporation-provided access; for unauthorized financial obligations
incurred through St. Matthew provided access. Furthermore, even though St. Matthew may
usk technical or manual means to limit student access, these limits do not provide a foolproof
means for enforcing the provisions of this policy. All provisions of this agreement are



accessing inappropriate Internet sites, or using the network to arrange such
an act.

• Participating in Internet chat rooms, playing games, listeningto internet music, you
tube and music videos or other single user or interactive activities using the school
network

• Using someone else's name or account, or in any way impersonating another
or misrepresenting affiliation with a person, group, or entity.

• Re-posting personal communications without permission of the original author.

• Loading or downloading software, written works, images or.other files in violation of
copyright or patent protection as stated by the owner or by U.S. law, or plagiarizing
such works (presenting works or ideas as your own)

• Intentionally transmitting any material or messages that contain software
viruses, unsolicited advertising, "spamming", or chain letters.

• Creating, using, transmitting, or viewing obscene, threatening, abusive, hateful,
libelous, orharassing language or messages.

• Compromising personal safety by posting personal contact information about
yourself or someone else(including home, school orhomeemail addresses, full
names, telephone numbers) or, for students, agreeing to meet someone met online
without prior guardian/parental approval, .

• Accessing or attempting to access, for any reason,any server or files of any
system without specific prior permission from the controlling entity .:

• Using computers and other devices to create fraudulent documents.
• Posting to the Internet or distributing school and classroom produced videos

without specific prior permission from the institution.
• Damaging computers, computer systems or computer networks; vandalizing,

damaging or disabling the property of another person or organization; debilitating or
dlsabling computers, systems or networks through the Intentlonal mis-er overuse of
electronic or storage space.

• Report any student not following these rules.

Legal Responsibilities
Students must comply with trademark and copyright laws and all license agreements. Ignorance of
the law is not immunity. If you are unsure, ask a teacher or parent.
Plagiarism is a violation of the ST. MATTHEW Code of Conduct. Give credit to all sources used,
whether quoted or summarized. This includes all forms of media on,the Internet such as graphics,
movies, music, and text .

. Use or possession of hacking software is strictly prohibited, and violators will be subject to the
stated pohctes in the ST. MAnHEW Acceptable Use Policy. Vlolatlon of applicable state or
federal law will result in criminal prosecution or disciplinary action.

The Student is solely responsible for the proper use of all electronic devices, and will
indemnify and hold harmless the School, the Diocese and each their directors, board



St. Matthew Catholic School (

Acceptable Use Policy Agreement

2014-2015

Student and Parent/Guardian Agreements:

Please read and/or discuss the Technology Policy with your son or daughter, a student of St.
\ ,

Matthew's. By using the school's technology; the student accepts the responsibility of using
the network in a responsible and appropriate manner. It is important that the parents
understand all student responsibilities as well. Parent signature indicating that you have
read and agreed to the guidelines Is necessary before a student may access the school' s
network technology. Please keep the Technology policy for your records and return this
page.

I have read or have read to me and have discussed the Acceptable Use
Policy of st. Matthew School. I agree to use the school's technology
and computer network in an appropriate and responsible manner.

Student Name Printed: ..•.\ Grade._~--

Student Signature: Date-'-'_

I have read and discussed the Acceptable Use Policy with my
son/dauqhter and give St. Matthew School permission to allow my
son/daughter access to use the school's technology.

Parent/Guardian Name Printed: ---' _

Parent/Guardian Signature: Date--1--' _



Kin~le and Reader l'articiP!dion A~reement

., .",~iQ14.•!815 .:
_._•• _oj:

·The focus of the Kindle program at ST. MA"'I1HEWSehool isto provide tools and resources to the
21st Century Learner. Excellence in education requires thattechnology isseamlessly integrated
throughout the educational program.Increasing access to technology is essential forthat future,
ana one of the-learning t-ools'ofthesetwenty':' first eenttltyStudeilfS<ls -theiPad computer; The .

.v .~Oividualiuse Qf.Kindl~' s.is away,to empower students to ntaXimizetheirfuH potentiat-and to
prepar7:~e~ for bj,~_s.$thp?lanp-,copeg~..,.: . 'c-.,· • ' "

., ,~earmpg results ~qw~e c.Ptlpnuo~:;9yn8Il)1C.~teIJWtionamongstJlqep.~,ed\lc~~or~, . ,
parents and the extendedcommumtY.T~c1niology immersion does not diminish the Vital roleof ,
the te:Ichei;' to' the contrary; "it trimSfh~ihe'teacllt~rfroni' a~ctor of learning to afacilihitor of
learning. Effective teaching and learning with Kindle'smtegrates'teClmology into thecurricUiiitti '

". .anytime, anyplace. . . .. .... .... '. .. . . ,. .'. ... . .. " ". ..' .' ..
. . -. The policies, prcicedoresandfufor&atiori\vit~inthi$d6cUm,erit and'the 'Sl Matthew - .'., .'
ACceptable Use,Agreement apply;io' aU-'r<mdles usedat 'ST~MATIimw, mCluding any other '~":
devise considered byllie Adminisfiiationtoeon1e $ldertWs'polidy ~Teacbers-mayset additional
requirements for use in their classrc(Jom.,,,>! . . '.. ". '<-

.-' ..' , , "
~'"': ~'. .' "., "'~~' '.'

.. ",~'. r,

Using the Kindle
The ~d.l~.p,rg&f~ ~tStLM~~e",.:swllt~.~"fl~m.jW&t~recl,l>Y,«le,Li1?rari,anaWi,'theJr. High,_ ...;,
Langll~geArts t~pher ~"Only .the&~twQ \ll~"¥idualswill, have the ~illty ·10access Aina?on.coIU tp' '-' ,

add hq9ks t~~~J~~~rs. -,Oll~e~~y4~v:~-~q~o~ded thi.~kor--bo~~ to,th.e,~eader~ t4eY"wili" ,
close the internet connection before loaning out the reader. St;udents, ,5.,.8~,graqe,~a;y,ch.e~lc,Q~ttb¢
reader with a charger and will have use of them for one week. It is the responsibility of the student to
RETURN THE READER FULLY CHARGED.

;. .~:: ," .. ~;:~.' :~'.;;~.: ',":" -, ,. ." •. ;~.; .. -.' ,", -:'i~ <,~., •.... , " . : -'-, ... '4:~~' ;'.~~

C~r~,~ftge~ndj~ . '<.",>.. .; ,'""._ . ' .

Once .thestp~eIll~hec¥Scouitl1e· Kinqiejt i~;that$tudentand-lUs,o:r her parent' s responsibility ,to", -: "
. ensureit is-return;ed' in the same conditiop ;as·itwaswhea it was lent. Here are some'safetytips:! ."

• ' :(,' I'" :':.' ". ''- .' ", ..~.

• Never leave the Kindle unattended (play ground, unlocked'elassroom, libraryorcareteria'··
• Never set anything heavy on top of it
• Don't drop
•. Alw.ays~eepit in its case
• Keep food and drink' away from it.
• Don't leave in a Car.
• If youcarry it in your backpack don't toss, kick Or dtcp your backpack '
• Do not put stickers or deface the reader in any way
,. It you have an Amazon account .you may not load your own books onto it, ;
• You may not load any software onto it other than that authorized by the program

administrators

/

.,

.'



': ....
' ..... ,.'. -., "',"',,:" .. f;'

Accidental Damage: In the event that you're Kindle is accidentally damaged while on or off
.the school premises, you will be charged a fee of $50.00 for the repair/replacement cost of the
iPad. The damaged Kindle must be turned in to the Librarian or the Jr. High Language Arts

. .teaeher inorder; tobegin the rep.aiJ:/replacement proceedings. There-is a Innit .()f~>,¢.ov~·
re-pair/replacetnent,incidents. The 3f.d"incident and any incidents thereafter will"no!:be cbvered· .
uader thisp~~ipa~on~greem~nt and parents will bere~ponsibl~for ~fuU ·replacementcost
of YQ\1f Kindle. ·Ill tb~ event $lt your charger I c1l1l!~gcab~beq9mes dantag¢;yo~will be
charged a ~place1l1e~tfeeQf$1O.QO." .

" , .. '

yandaUsmahe{t: .In the eventJhat your Kindle is.vandalizedQt stoleIi;Yo~Willbe required to .••
file a Police report. You will be charged a fee of $50.00'"[or the repair/replacementcost.ofthe
Kindle. A copy of the police report must be turned in to the Librarian or the Jr. High Language
Arts teacher in order to begin the replacement proceedings, There is. a limit of 2 .9PV~r~..
.' •...>...... ..•.. .... I'd .:;... ..' ", .'.:0' . . .'." .... ~'.. .~." ·,-:·.·.:·>L··:.·~
vandal~~eft.mclden~.The,3 .)nclqeJ1t and. any IJlClaents.the~after wiJlnQt.he·cov€:r~
under t1ii~pWticip,ationagre¢rnep.t and pm:eJit&,wi,llbe r~sPQits.iJile-foithe-fullr~plac~entcost :Qf
your ~?I~.'··· . .. .. ,. " ". _,' ".:.,

.Intentiollal lJafua:e ;. .. lnterlnoilal or negligeIitniisiIS~ and/ti{dmn~~or Kiiidi~sYis .~9t.·
· covered under this.particjpatioll a,greemel1tand parents .will be .~@J:lSjl>l~ f.Q~ th~Ml .

........"'" ...replacement cost of your kin<Ue, This includes damage caused by operating the product outside
-_--thepein1itted,otintend~d -educational purposeofthescn601~s ·clasS:cilrricmutri. "";'. .",; .:,.,;

Lo~fKllidl~;';~ostKmdlesare iibi'coveredrin#~!this.~¢id~a~6#,~~~~ni~~J?~~~~¥~i'·· .'
be responsible for the :full replacementcost of the<[<iildle:"' .,.,. ~;: ,":' '':'"'''' .. . ' "

Checki~'Fin~s: Individual schoolKindlesand.~ct}.e~sqries·.,ml.lsl,lle:fe~ed~af:t~;r§t;y~~d",ys:.f· ',.

·Sfudents who.graduate early, withdraw, are suspended or expelled, or teiminateeniollment at ST~
.MATfHEW for any other reasonmust return their individual schoolKindle on the date of
·.tef:ht~afjQn~·.·If~:StUdent;orparenffail~10 re~ theKin!M~uJrotite~atiolfe~~l1~~nt~atlST.~: .'.
MA'I1'Iffiw:"y~atsftJ.q~nt~r.par~nl:w,.Ube sl!bJ~ctto cnrol!\~.RrQSeF~ti9n Qf·£,1Y111i~l}l11o/.11w.;/ .
student orparent;w,tlla,1::;opa,yt\le t!(!pla:~~mentcost 9fthe J<jndIe~f.'ijh,lI'~to'xe.h,ipl~¢IQrtdle will
resultmatlieftrepoft being filed Withthe locaIP61ice Depattm.ent. ",. ..•..•..... .-,. ",' .' '" .
FUrthermore,::tbe,studerit'orpatent Wiflhete'spollsible for any damage-to 'the'Kindle~ conSistent '
with ·the.schO(;)I~s;I(indleProtecti()nplan aad'must. r~tufn the readerifud accessories-in .:
·Satisfactory cqnditi:oti~The$tudep.torparentWi1l.becharg¢<! a-fee fo~any.needed tepairs;not to',
. exceed thereplacement costof'jheKindle. .
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Stud_Warent ._
.". ·~;;!{f.·¥:tl'~:~!(i-~~:~~1~~~;;~:,~~:~~:·~~~t/,:~. ,,'
Kindle 'and Reader Partici:pation A:reement

Please read and/or discuss the Kindie Policy~iJt~i;'~n or daughter, a student of St .
Matthew's4 -By using the school's.Kindle, the student aeeepts the responsibility of using the

..~_(;I:\f&~~'~~
1J7al;i'f~liJ~6r:~~~1f4.~tk····,;~j1~.~.~~~.11~~~d.!k~~4~¢:~~:;;/iqtO,ffjJ;~·MP~i!·;:'::'.·

. SchO(J/and the Kilidte'P(Jf' . . lion Agreement 1agree to use the school's Acceptable Use Policy
".and KindleA~~fmentl1nfl~I ..j~/~n;.~~:?'.~'f}rR!!r:~I,?'1~:~1J1~~g9,!!(4!~}!fq!!P!flt,;-"i.. ·<,c· ;'f'

",' ..... ,

. I have read-and discussed the KintJle Partieipation'Agre.ementwith my son/daughter and give St; .
Matthew School permisS.j~nJPJ!.lJf!WIJJ)'-.SQfJi"ughler.acces.s(o Us{P.theiandies; :.. ....., .
. 'i':~\:.•..~:'~.....-.~.-'.. ... '-~.,,::,~.,~,,/:i:/~i'.;:;\. . .~: ', ·..).\A!i;:':<L; . .';)",';;.;, .' .'.:

Grade

.. ' .

./



5T.MATTHEW CATHOLIC SCHOOL
IPAD

POLICY, PROCEDURESand INFORMATION
2014:-2015

St. Matthew Catholic School IPADProgram .;

The focus of the IPADprogram at ST.MATTHEWCATHOLICSCHOOLis to provide tools and resourcesto the
.21st Century Learner. Excellencein education requires-that technology is searnlesslvintegrated th'roughout the
'educational program; Increasingaccessto technology is essential for that future, and one ofthe le~rl'1ingtools of
these twenty- firstcentury students is the IPADcomputer, The individual use oflPADs isa way to 'empower students
to maximize their full potential and to prepare them fo"rhiglischoQland.college.'

Learning results from the continuous dynamic interaction among students, educators, parents and the
extended community. Technology immersion does notdlrnlnlsh the vitair~i~of~th~t~ai:~er. To th~ CI)~trary,it
transforms the teacherfrom a director of learningto a facilitator oflearning.Effectivetea~nihg andfea·trl'i.ngwith
IPADsintegrates technology into the curriculum anytime, anyplace. .:'; .

The policies, procedures and information within this document apply to alllPADs used at ST.MATTHEW
CATHOLIC-SCHOOL,including any other device considered by the Administration to come under this policy.
Teachers may set additional requirements for use in their classroom. IPADSMAY NEVERGO HOME. THERESULT
FORDOING SOWILL BECONSIDEREDTHEFT,WHICH WILLRESULTIN THESTUDENTBEINGEXPEllED.
Table of Contents
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5.4 Procedure for re-Ioading software 5
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6.1 Parent/Guardian Responsibilities 5
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1. RECEIVING YOUR IPAD &IPAD CHECK-IN

1.1 Receiving your IPAD
IPADs will be distributed each falldlJr'ing "I PAD Orierttatiori:" Parents & students must sign andreturnthe IPAD·
Participation Agreement and Student' Pledgedocuments before the IPAD canbeissued to their child.

1.2 (PAD Check-in
IPADs will be returned during final week of school so they can be checked for serviceability. If a student transfers
out ofSt. Matthew Catholic SChool during the school year,thelPAD will be returned at that time.

1.3 Check-in Fines
Individual schoollPADs and accessories must be returned at the end of each school'vear, Students who graduate
early.withdraw, are suspended or expelled, or termlnateenrollmentat ST. MA TIHEW CATHOLIC SCHOOLfor any
other reason must return their iridiVidual'sd1oCiIIPAD ortthe-dateof termination.
If a student or parent fails to return the IPAD at the end oftheschool year Orapon termination of enrollment at
ST. MA TIHEW CATHOLIC SCHOOL,that student or parent will be subject to criminal prosecution or civil liability.
The student or parent will also pay the replacement cost of the IPAD. Failure to return-the IPAD will result in atheft
report being filed with the local Police Department.
Furthermore, the student or parent will be responsible for any damage to the I~AD, consistent with the school's
IPAD Protection plan arid must return the computerahd accessories in $~tisf,:rctory condition. The student or ..
parent will be charged a fee for any needed repairs, not to exceed the replacement cost: of the IPAD. .

2. TAKING CARE OF YOURIPAD
Students are responsible for the general care of the IPAD they have been issued by the schooL'(pADs that are
broken or fail to work properly must be taken to the IT Director for an evaluation ~f the equipment. IPADS WilL·
NEVER LEAVE CAMPUS. THE"ONlYEXtEfS1'ION IS FOR ATEACflEif"SlJPERVisED FIEIDtRIP.

2.1 General Precautions
>- The IPAD is school property andatl users will follow this' poticv-and thee.ST.MATTHEW CATHOLIC SCHOOL

Acceptable Use Policy for technology.

>- Only use a clean, soft cloth to clean the sd~eh>;orst;reen '~over; no cleansers oEany type. ::.
~ Cords and cables must be inserted carefully into the IPAD'to preveti·t da'mag'e.' ,..

'r· ' ,... ,. , ' '. ,.. :
~ IPADs must remain free of any writing, drawing, stickers; or labels that arenot thepropertyof ST.

MATTHEW CATHOLIC SCHOOL
>- IPAPs must never be left unattended by the student (ex, lockers, cars, or any unsupervised area) .

.. ~ IPAD's must be returned to the charging "si,ationover~ight. .
~ Students are responsible for k~eping theirlPAD's battery charged for s~hool each day,
~ Students may not use "skins" to "personalize" their IPADs.

2.2 Carrying H'Alrs
The protective cases provided with IPADs have sufficient padding to protect the IPAD from normal treatment and
provide a suitable means for carrying the device within the school. The guidelines below-should be followed:

~ IPADs should always bewithin the protective case when .carrled.
..~ . Care should be taken to not place IPAQ in afull backpack and when placed in a backpack, care should be

made not to throw the backpack.
>- The IPAD should not be removed from the protective case except by the; school's IT Director.

2.3 Screen Care
The IPAD screens can be damaged if subjected to rough treatment. The screens are particularly sensitive todamags
from excessive pressure on the screen.

>- Do not lean on the top of the IPAD.
~ Do not place anything near the IPAD that could put pressure on the screen.
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~ Do not place anything in the carrying case that will press against the cover,
~ Clean the scteenwith a soft, dry cloth or anti-static cloth.
~ Do not "bump" the IPADagainst walls or floors,ete. as.it will event4ally break-the s9r;een

. :..". " ','

3. USING YOUR IPAD AT SCHOOL ,
IPADs.are intenp.ecl for-use ats;c~QpLeac;;hr:lay.11:1pddition~W tea<:herexpectatiRf!s~ff!r !PAD, use,schpQJ mes~ag~~v;
announcernents.calandarsand schedules (lJaYbe accessaduslng th§IHAQ,computer.'~t!>Vijel1~~mustbe resP9rls.iq!e
to bring their IPADto all classes, unless specifically instructed not to do so by their teacher. .

3.lIr~D Undergoing Repair' """ i. " .;....

Loaner IPADs rnavbeIssued to s,tudJ!nts whentneyleave their,IPAD:! for-repalr..Ihere may bea.delav in,get~ing9n~i
IPADshould the school not have enough to loan.

3.2(:harg!ngYQurIP~D's~qt1ery . .i",' .i " ; •• ..,

IPADsmus't;be'b.r;oughtto class each ,day ima.fu!ly,cn",rgep'q;>nc:litio,I'J,Studentsneed to chafgeth~ir IPADseac~ i.,
evening. This may take up to 5 hourS:t9fullyc;t;la[ge~~eI,PAI;). Bepe;;lS ,,,igtati(1)S,(minirnl,lm·o,f3 q'lY~-r;lot':;'J"
con~¢C;!4ti,,~Iy:)of,t~is~pqtiGYmayfesvtt(nqdy~rs!3lyeff~ctil)g,tt:te~tu~eflt5:g[i;li9.e,for;theterqh ~,' i' '. ",F" .' t:
In cas~s,wher~~se of thfllPAD nasc~l1~ed b~tt,e~~~~to:p~eor.nedis~h,<!r~~,qrstuder;l;ts,rnay,b.epbl~tp.conl1eq..tn.eir ,~
U?A[)s,to.apo.werout.tetinicl.as.~.", .""""':. I;; ,,, ,( .. ,':' r:

- • • ," ••• ~.,. ~. • ". r" • .' •

3.3S,(:['~el}sa,;,ers/B~ckgrj}~ndiPJlp,t<l.s 'i',;' '.'. , ". ,,' ~.,.:,',., '," ..':'-'",:; ,';'-':,:

~, .A~t~n,d~id: screen :silYefpr ~j)c~g(pund ~iIi b,e p,res.e(o,n.tti.el~A[j'af;lci.rP~Y:~?tq~c;hanggdr6y):he:~iudeht:
~ - Passwords an~ilOtto'beui~q.·., ' ,.','.:.... . . ". .'.,' '. "",·.i':, .....•. ,.; ~.., ",' :. '.... ..

~ :'(.,. -; ·f·-;·:·~·.'l

3.4 Photos ,
Photo/Image storage on the IPADwill be for school projects only. Storage of persona! photos ordownloaded .
images are not allqw,ed. . ' '. ' . . '. ,,',';,' .

. :.~ .~." \'~' "'1:.<-': .. \(' .. ;,>.:,~: . ~: . "..:": .~.".\ '-'J; .., >.:"i'~~: :.' .... -

3.5,~,q~p'd,Mus.c,GameS'iOI:P-rQgra.ms, 'd. ' ,":,.. ".' ,:,'j'" .', ,<", ';'"

. ~. Students may n,~t,doWni9a~,llJu$jcirQ~mm~~or:"anY.~·t~~;m~~f~ i~~';j~g,~it~;:;"';'~~,.:'> ",'-';!;. '"-"To';
~ Music is only ~Ii~wed"o~ th~IPADif p~ovid~lby ti·;~tea~her 'for ed~~ati(;n~{ u~~.
~ Music is not to. be streamed from music sites at school. (Pandora) '.< r:

X ·~...,$ound.rnustbe;t:nute.qat allli.mes,unl.e~s.per[Tlis~i,Qnisobtainiedfr;()n;l the t~ac~er'fQrJn~ructiqlilal
purpo.ses. ' " '. ,e' ." ' .," '. "' ..

Personal headphortes m.ay /).? us~d w~~?djr~ct_e~ qy thereacher, . ·~i.;., .i.' ",

Internet games are not allowed on)h~!PAD~, " '. ':" .,j',,? ;"~;' . i;.\.~

AII~o~,«arE'/App's";ll,f,~t,~~S'c.ho,qtp'~o~ld~.q. ..,o,i {, .. •• ", ,,',,; <.:,:' .•::<

. t .,~

3.6 Prlntin ' ',:" .:. .';.,,,. ,t·".·.i'

Printing wiHi~ ~'idillablev,iith the IMD. How~~~r:tht~tLid~rit rriJkiskJI~t'ihissio~tbo~elhrbrfht1e':p;'jhter o\vner
before printing anything. Students should save ~ny:inat'ed~'r'th~t:hi~Y'~'~~tito be phhi~Hto th~ir Drcip'B6x to be

:.:' " ., .-,-, -::. "," . -'. '.,! .-:',;.... .-, 1 '" -", • ,",' ',' .: >. .,., ,'. ~. " -: ..; .', .. ,~, ",opened on a classroom pc." .... -, '.' .... ... .., .... '. . '.' " i , , ' ,-,

4. MANAGING YOUR FILES & SAVING YOUR WORK
~'.' . ';,~--"';~-';.,: r .:, }.',", . :'{ . . .-; ,",,--,.,-

4.1 Savtng to thelPADjHonie Directorj' ", >,' -.,'

Students may save work to the home direcf6Yyon thiifPAD:ltis recomnii~hded students-use Drop box or e-rnall
docDn'lents'to th~ihselvesfor st6rage~ 'Storag€§pace will'b~;a"ailabfe on th~IPA[)"""'BUTit WillNOT be'{jaoked up in
case of re-imaging. It is the student's responsibility to ensure that work ts-rtot'lost'due to mechanical failure or
accidental deletion:IPAD malfurictions ~r~if.iotatraccept-abfe eSceUSE! to-rho! submitting iN6tk." .,',;

4.2 NetworkConnectivity
StMMthew Catholic School makes ndguarahteetha't their network wili'b~ilp ari'druhhirig'1.00%'Ofthe time, In·tlle
rare case that the network is down, the school will not be responsible for 105t6rrrirS$itig~(/at<i'." ,', , .. ' ii.

'~. 4
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5. SQFTWAREON IPADS '
, , ~ ..

5.1 Originally Installed Software ,', ,
ST. MATTHEW CATHOLIC sCH9qL will synchronize thelPAD.s to contain the necessarv Apps for school work.
Students willnot synchronize iPAiJ's or add Appsthrough a horne iTunes accounts. The software/Apps originally
installed by ST. MATTHEW CATHOLIC SCHOOL ~ust remain on the IPAD in usable condition and be easily accessible
at all times. From time to time the school may add or modifvsoftwareapplicatlons for use in a particular course.
Periodic checks of IPADs wili be made to ensure that students have not removed required Apps and/or installed
non-ST. MATTHEW CATHOLIC SCHOOL approved Apps.

5.2 Additional Software
Students are not allowed to load extrasoftware/Apps on their IPADs.

5.3 Inspection
Students may be selected at random to provide their IPAD for inspection.

5.4 Procedure for re-loading software
If technical difficulties occur or illegal software, non ST. MATIHEW CATHOLIC SCHOOL installed appsarediscovered,
the IHADwilibe restored from backup. The school does not accept responsibility for the loss-of-any software or
documents deleted due to a re-format and re-image.

5.5 Software upgrades .
Upgrade versions of licensed software/apps are available from time to time. Students may be required to check in
their IPADs for periodic updates and Synching.

6. ACCEPT ABLE ,USE,. . , ,
The.use of St. Mattbew CatholicScheel' s technology resources is aprivilege, Dot aright. The privilege of using.the
technology resources provided by ST. MATIHEW CATHOLIC SCHQQlisnot transferableer.extendib]e by students
to people or groups outside the school and terminates when a studentIs no longer enrolledln Sr. MATIHEW"
CATHQUCSCHOOL.This policy is. provided to make all users aware q,fthe.,responsibiljties associated wlthefflcient,
etbicatand Iawful.use of techrrotogv-resources. If apersonviolatesany,ofthEHJserTerm~and Condltlons.narned in
this policy, privileges may be terminated,access to the schooltechnologv resources Hl<JY bedenled, and the
appropriate disciplinaw,action shaltbe, applied. The ST.MATTHEW CATHOUCSCHOOl Student CodeofConduct
shall be applied to student infractions.
Violations may result in disciplinary' action up.to and indudmgsuspensionzexpulslon for students.When
applicable, law enforcernentagencies may be involved.

6.1 Parent!Guardia.n~~sponsibilities "
» ,Talk to your children about values and the standards that your children should followon the use of the

Internet just as you do on the use of all media information sources suchastelevision.felephones, movies,
and radio.

6.2 School Responsibilities are to:
» Provide Internet and Email access to its students.
» Provide lnternet Blockingof inappropriate materials as able,
» Provide data storage through Drop box. Thesewill be treated similar toschoollockers. ST. MATIHEW

CATHOLIC SCHOOL reserves the rights to review, monitor, and restrict Information.stored on or transmitted
via ST. MATIHEWCATHOUC SCH()OLowned~quipment and to investigate Inappropriate use ~fresources.

» Provide staff guidance to aid students in doing research and help assure studentccrnpliance of the '
acceptable use policy

6.3 Students are Responsibilities for:
» Using computers/devices in a responsible and ethical manner.
» Obeyinggen~ral school rules c~ni:ernihgbehaliio~aiid communication that ClPply to IPAD/corriputer use.
,» Using all technology resources in an appropriate manner so as to not damage school equipment. This
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"damage" includes, but is not limited to, the loss of data resulting from delays, non-deliveries,
misdeliveries or service tnterfuptions caused by the students own negligence, errors or omissions. Use of
any information obtained via sr. Matthew Catholic School's designated Internet System is at your dwrf
risk. ST. MATIHEW CATHOLICSCHOOLspecifically denies any responsibility for the accuracy or quality of
information obtained through its services", ,". , . .' , '

~'Helping ST,MATIHEVVCAtHOLICSCHOOL protectou( computer sysi:~r\iJd~vl~eby contacting an
,\ '. "administrator about anv security~robl~nisth~y n-\~yencdu~ter: .. '" "',', , c..' .~

,.. ~~:~~:.;'Monitoring an activity on th~i'raccoJ~t{s)~_ . "._. :. _. . , '.' '.. .
:~:;!~~di~~~~~ha1~~,aIWayS turno~ and ~~i:ur~;th~ir.IP~D ~ftef t:~ey a,~i4dri:~:W9(kihgto PJ~te~~ their~o~h

~ .If a student should receive email containing inappropriat~or~b'b'~ivela~g~~gkor if the subject m~tter i~'
questionable, he/she is asked to print a copy and turn it in to the office. .

>- Returning their IPADat the end of each schoolyear, Studentswho.graduate E:arlY(Vfiihdra.w"ar~
suspended or expelled, or terminate en~ollm~nt at ST. N1.lI.TTH'EWCATHOliC'sCHCJb't.fcranv '
other reason must return their individual schoollPAD computer on the date of termination,

...... -..- -.", .

6.4 Student Activities Strictly Prohibited:
>- Illegal installation or transmission of copyrighted materials

';"\~).'Anyactipn tbatviolates existing school poliqf;orpubltciaw '<:, i;;:;(. : ",',:, '.

};>. :' Sending, accessing; uploading, dowl')loading,Qn:Hstributing offensive"profanei threateniag, pornCigr:~pt:\Ici
obscene, or sexually explicit materials "" .,.: .': ',', " ','

>- Use of chat rooms, sites selling term papers, book reports and other forms of student work
~ Messaging services-EX: MSN Messenger, ICQ,AIM, IMO, etc. ,

;'»";:lnternet/Corrip'uterGarries,, , ' ' ,J' "",, r '",

>-. Use of outside data disks or external attachments without pr'16r~pprov~lfr:;;ri1 th~ adniirii~frati6n"
>- Changing of IPADsettings (exceptions include personal settings such as font size; brightness, etc.}

--'>- 'c Downloadlngapps +speclflcallv, but-net limited to; a'nyAppthatrEisultsih th'e"Jailbreak"bf yourlP-AIl) "
.i')"'l.iSpammihg-SendingmassorTFiappfbpdat~emaiis,:,'· .• ' ',' i"., ' ;",.,<; :'

~:';iGaining access-to 'otherstuden1!s:ilccoon'ts, files, land/or data-: ':< 'kj-1" Si" "c,', ." " ',! "J

"i'~": Us'eof the'schocl's irit~rnet/E-niailatcotlf1ts forfir'lan€ialoF <:othmerdal';gainor for:an'y iHegalactivitv~ ",; .
::;:»::'USE! of anonymous ahd/dr"fclIsi:lCommuniCations such as MSNM~:ssehgeriYahoo' Messei1g'eFF~lTiaiVetc-:'

>- ,Students arenot allowed to giVE;!outpersohaliiifbrmationjfor afllyr~,rsbnrover-thEHhtElrnetv,'Thisc ; ': "
cineludes;~butis n'ot lithjted to;isettiffg'upiilfei'rte'taccounts i"dudilig,{h6s~'il'eCessary'f()r chatrooms, '.t .

EBay, email, etc. " "'e": .ii, ""'.nv '.', , ...' . '..
~ Partlcipation in credit card'fra ud, electronitforgeryOrwther forms of iIIeg'plibl;ih~vi()r. ',:,-i

>- .' Vandalism (any malicious attempt to harm or destroy hatdwa(e,sdftwai'~ar'ddta, 'including, but-not "
limited to, the uploading or creation of computer viruses or computer programs that can infiltrate

'. computer systems and/or damage software components) of school equipment Willnot be allowed
,~, 'Transmission or accessing iriaterials that are obsc'ene;'offen'sive,tn~eatehihg or dth'erWise intended to

'" harass or demean reci~rents. "'" 'i':'"
>- Bypassing the ST. MATTHEWCATHOLICSCHOOLweb filter in any way
>- Students are not allowed to use another student's IPAD

6.5 IPAD Care
Students will be held responsible for rnaintalning'their IndiiliduallpA6s a'Adk~~piilg the in ihgo6cl working order.

~'-:i;IPADbatteriesrTiu~tbe charged a'ndre~dyfcirsi:hbOhh;Ch diiY.":' ;'""., '" "
',.:,->"';' 'Only labelsor ~tiCker!s'approved by ST:MAtTHEWCATHoucseHool 'maYbeappfied'to'the'computer.
" '..» .'IPADcovers fu~n:ished by theschool hiust be ret:uHledWithcinlv ndr~ai :"';;~~rand ~oalt~raticiris to avoid

'''paylngasleeven:!placemehtfee,'' '; .1", ".,,' 'jy.:.,:'< '.'

j;> , IPADsthat malfunction or are damaged must be reported to the Technologv'Olrector. Th~ school will be
responsible for repairing IPADsthat malfunction. IPADsthat have been d.m~aged from student misuse,
neglect or are accidentally damaged will be repaired with cost being borne. by'the student as per the
Participation Agreement. Students will be 'responsibl~}ort~e,'entir~ co~~6frepard:toIPAbs that are '.

;,.:damaged intentionally. . ',',li" " .
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>-. "'IPAD damage: Students are responsible for any arid alldamage; ",.,
~ IPADs that-are stolen must be reported immediately to the Office and the Police Department.

6.6 Legal Propriety
Students must comply with trademark and copyright laws and all license agreements. Ignorance of the law is not
immunity. If you are unsure, ask a teacher or parent.
Plagiarism is a violation ofthe ST. MATTHEW CATHOLIC SCHOOL Code of Conduct. Give credit to all sources used,
whether quoted or summarized. This includes all forms of media on the Internet such as graphics, movies, music, and
text. Use or possession of hacking software is strictly prohibited, and violators will be subject to the stated policies in
the ST. MATTHEW CATHOLIC SCHOOLStudent/Parent Handbook. Violation of applicable state or federal law will
result in criminal prosecution or disciplinary action.
The Student is solely responsible for the proper use of the IPAD, and will indemnify and hold harmless
the School, the Diocese and each their directors, board members, officers, employees, affiliates,
successors and assigns from and against any and all actions, claims, losses, damages, liabilities, costs and

expenses incurred by reason of, arising out of or relating to the Student's use of the IPAD.

This policy will be subject to review and change by school administration.

6.7 Student Discipline
If a studentviolates any part o.fthe above policy, he/she will be subject to disciplinary actions up to mandated
withdrawal or expulsion.

7. PROTECTING & STORING YOUR IPAD COMPUTER

7.1IPAD
Identification

Student IPADs will be labeled in the manner specified by the school. IPADs can be identified, but not limited to the
following ways:
Record of serial number
ST. MATTHEW
CATHOLIC SCHOOL
label

7.2 Storing Your
IPAD

When students are not using their IPADs, they should be stored in their supervised classroom. Nothing should be
placed on top of the IPAD, when stored ..

7.3IPADs Left in Unsupervised
Areas

Under no circumstances should IPADs be left in unsupervised areas. Unsupervised areas include the school grounds
and campus, library, and unlocked classrooms. Any IPAD left in these areas is in danger of being stolen. If an IPAD
is found in an unsupervised area, it will be taken to the office. The IPAD will be returned to the student and the
situation managed at the discretion of administration.

8. REPAIRING OR REPLACING YOUR IPAD COMPUTER

8.1 School Participation Agreement
The School Participation Agreement is mandated for students and parents, through the school's participation fee,
to cover cases, applications, and IPAD replacement in the event of theft, loss, or accidental damage.
8.2 Theft or Vandalism Claims
All claims must be reported to the school office. In the Event of theft or vandalism students or parents must file a
police or fire report and bring a copy of the report to the IT office before an IPAD can be repaired or replaced by
the School.

9. COST OF REPAIRS
Students will be held responsible for ALL intentional damage to their IPADs including, but not limited to: broken
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screens, cracked plastic pieces, inoperability,e.t(l;'SHb.uld'theccosttcHepain:!'?xceedthe cost0fpprcnasingainew
device, the student will,pilyfd:rJtl!l'l'eplacenient value. tost;itemlrsuchas,eases'qndcables wilLbecnarged the
actual replacement cost.
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IPAD Participation Agreement
2014-2015 School Year

IPADS's will be integrated into the curriculum for s". 6th
, ih and 8th grade classrooms during the 2014-2015

school year. Students who utilize these IPADs will be required to adhere to the St. Matthew Catholic School
IPAD Participation Agreement. Each student issued an IPAD will be supplied with the applications pertaining to
each student's particular grade level, books, and a protective case. The IPAD and case must be returned at the
end of the 2014-2015 school year in the same condition in which they were received.

Accidental Damage: In the event that your IPAD is accidentally damaged while on school premises, you will be
charged a fee of $100.00 for the repair/replacement cost of the IPAD. The damaged IPAD must be turned in to
the Technology Director in order to begin the repair/replacement proceedings. There is a limit of 2 covered
repair/replacement incidents. The 3rd incident and any incidents thereafter will not be covered under this
participation agreement and parents will be responsible for the full replacement cost of your IPAD. In the
event that your charger / charging cable becomes damaged you will be charged a replacement fee of $15.00.
Vandalism/Theft: In the event that your IPAD is vandalized or stolen, you will be required to file a police
report. You will be charged a fee of $100.00 for the repair/replacement cost of the IPAD. A copy of the police
report must be turned in to the Technology Director in order to begin the replacement proceedings. There

is a limit of 2 covered vandalism/theft incidents. The 3rd incident and any incidents thereafter will not be
covered under this participation agreement and parents will be responsible for the full replacement cost of your
IPAD.
Intentional Damage: Intentional or negligent misuse and/or damage of IPADs is not covered under this
participation agreement and parents will be responsible for the full replacement cost of your IPAD. This
includes damage caused by operating the product outside the permitted or intended educational purpose of
h th th th th d I .t e 5 ,6 , 7 ,or 8 gra e c ass CUrriculum.

Lost IPADs: Lost IPADs are not covered under this participation agreement and parents will be responsible for
the full replacement cost of the IPAD.

Student Name (Please Print) Parent/Guardian Name (Please Print)

Date Parent/Guardian Signatu re



Student Pledge for IPAD Use
2014-2015 School Year

1. I will take good care of my IPAD. IT WILL NEVER GO HOME WITH ME.
2. I will never leave the IPAD unattended.
3. I will never loan out my IPAD to other individuals.
4. I will know where my IPAD is at all times.
5. I will charge my IPAD's battery every evening in the charging cart.
6. I will keep food and beverages away from my IPAD since they may cause damage to the device.
7. I will not disassemble any part of my IPAD or attempt any repairs.
8. I will protect my IPAD by only carrying it while in the case provided.
9. I will use my IPAD in ways that are appropriate, meet ST. MATIHEW CATHOLIC SCHOOL expectations and are

educational.
10. I will not place decorations (such as stickers, markers, etc.) on the IPAD. I will not deface the serial number

IPAD sticker on any IPAD.
11. I understand that my IPAD is subject to inspection at any time without notice and remains the property of

ST. MATIHEW CATHOLIC SCHOOL.
12. I will follow the policies outlined in the IPAD Handbook and the Use of Technology Resources Policy while at

school.
13. I will file a police report in case of theft, vandalism, and other causes for loss.
14. I will be responsible for all damage or loss caused by neglect or abuse.
15. I agree to return the IPAD, case and power cords in good working condition.
16. I will respect and not touch other students' IPADs.

I agree to the stipulations set forth in the above documents including the IPAD Policy,
Procedures, and Information; the Acceptable Use Policy; IPAD Protection Plan and the
Student Pledge for IPAD Use.

Student Signature: ~ Date: _

Parent/Guardian Name (Please Print): _

Parent/Guardian Signature: Date: _

Individual schoollPAD computers and accessories must be returned to the IT Director at the end of each school
year. Students who graduate early, withdraw, are suspended or expelled, or terminate enrollment at
ST. MATTHEW CATHOLIC SCHOOL for any other reason must return their individual schoollPAD computer on
the date of termination.


